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Overview 
Automation of manual processing of time logs, filing of leave, overtime and DTR correction 
of employee in a company. 

Goals 
1.​ Online viewing of daily time record for each employee. 

2.​ Employee can file online for their leaves, overtime and in/out corrections. 

3.​ Provide HR automated process of working hour, computing lates, overtime and 
undertime. 

4.​ Provide manager approval for employee’s request for leaves, overtime and in/out 
correction. 

5.​ Flexible role management depend on company’s need. 

6.​ Leave balance module.  (Future updates) 

7.​ To integrate biometrics device to the system.  (Future updates) 

8.​ To integrate Payroll process (Future updates) 

9.​ To integrate use Reports for HR.  (Future updates) 

Specifications 
1.​ Web-based application. 

a.​ Deployed locally if the company would like it to be secured. 
b.​ Deployed in the internet for easy access anytime and anywhere. 

2.​ Secure user by role management 
3.​ Best viewed in pc or laptops. Also mobile friendly. 
4.​ Accessible through popular browsers( Chrome, Internet Explorer and Mozilla) 
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Actual Screenshot 

I.​ Login Page 

 

II.​ Menu 
Accessible and easy to use left panel 
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Dropdown menu items​  

        

 

 

              

III.​ Dashboard 
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IV.​ Employee Management

 
 

Create / Edit Employee (Popup Form) 

 

Step 1​ ​ ​              Step  2​​ ​              Step  3 

​ ​    ​ ​       
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    Sort Employee​ ​              ​ ​         Delete Employee 

 

 

 

 

 

 

 

 

 

V.​ Shift Management 
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Create / Edit Shift 

 

​ ​         Step 1​ ​ ​ ​ ​ ​   Step 2 

 

 

 

             Sort Shift ​ ​ ​ ​ ​ ​         Delete Shift 
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VI.​ Payroll Cutoff 

 

    ​ ​ ​   

 ​ Create / Edit Cutoff ​ ​ ​ ​ ​       

 

 

 

 

 

 

 

 

 

​ Sort Cutoff ​ ​ ​ ​ ​ ​           ​    Delete Cutoff 
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VII.​ Leave Type 

 

Create / Edit Leave Type 

 

Sort Leave Type ​ ​ ​ ​ ​ ​    Delete Leave Type 
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VIII.​ Leave Balance 

 

       Create / Edit Leave Balance​ ​ ​ ​ Sort Leave Balance 

 

 

 

 

 

 

 

                           Delete Leave Balance 

 

 

 

 

 

 

 



  10 
 

IX.​ Calendar Activities 

 

 Create / Edit Calendar Activities 

 

 

Sort Leave Balance​ ​ ​ ​ ​ ​  Delete Leave Balance 
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X.​ Groupings 

 

 

 ​      Create / Edit Grouping​ ​ ​ ​ ​ Sort Grouping 

 

 

 

 

 

 

 

                                   Delete Grouping 
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XI.​ Request Overtime 

 

Create/Edit For Approval (Overtime)​ ​ ​ Delete For Approval​

​  

    ​ Sort For Approval 
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XII.​ Request Leave 

 

        Create/Edit For Approval (Leave)​                                    Delete For Approval​
​  

        

 

 

 

 

 

    ​​  ​ Sort For Approval 
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XIII.​ Request DTR 

 

 Create/Edit For Approval (DTR)​ ​   ​ ​ Delete For Approval​

​  

    ​ ​  Sort For Approval 

 

 

 

 

 

 

 

​ ​  



  15 
 

 

XIV.​ Leave Approvals 

 

 

 Edit Approvals (Leave)​ ​ ​ ​ ​ Sort Approvals 
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XV.​ Overtime Approvals 

 

 

 Edit Approvals (Leave)​ ​ ​ ​ ​ Sort Approvals​  
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XVI.​ DTR Approvals 

 

 

 

 Edit Approvals (Leave)​ ​ ​ ​ ​ Sort Approvals​  
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XVII.​ Calendar Activities 

 

 

XVIII.​ Generate timesheet per cutoff 
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XIX.​ Generate DTR 
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XX.​ DTR Report 

 

XXI.​ Role Management 
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Explore our test website 
​ Please this link to explore our website  

​ Username: admin 

​ Password: 123 

Pricing 
​ Please contact the developer for details 

 

Other Automation Need 
​ Please contact the developer for details 

https://tps.amari-charlize-dev.com/
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